BYLAWSOF THE BOARD OF TRUSTEES
HINSDALE PUBLIC LIBRARY

The following Bylaws, duly enacted by the Boardlofistees (the “Board”) of the Hinsdale
Public Library, Hinsdale, lllinois, shall goverretiorganization of the Board and the dutiegsof
officers and committees as well as aspects of @stimgs and finances. The Bylaws also
prescribe, in a general sense, the duties andmsspidies of the Library Director, as well as his
or herrelationship to the Board. These Bylaws are sultgeatl applicable federal, state and
municipal statutes and shall remain in force weflaced or amended by resolution of the
Board.

ARTICLE ONE

MISSION STATEMENT AND STRATEGIC DIRECTION

1.1 Mission StatemeniThe mission of the Hinsdale Public Library is totbe community
destination for literary and cultural enrichmentlanformational and educational support.
1.2 _Strategic DirectionsThe following concepts will guide and inspire twork and plans of
the Board and the Library staff:

Literary and Cultural Enrichment

The Library will enrich the lives of the peopleldinsdale by striving for excellence in its
collections and programming. The Library will bdes its core, quality collection of books; it
will expand its audio/visual offerings; and it wilcus on developing programs and workshops
that support its mission, inspire its patrons, anddance the life of the community.

Support for Learning

The Library will be a major support to succesall levels of academic and independent
learning. It will work cooperatively with schoddéd teachers to provide sufficient and
appropriate resource material; it will invite statketo work at the Library by providing a
comfortable study space, project equipment and kedhyeable assistance; and it will support all
learners in their work and studies by providinguat and physical access to the most
appropriate resource material.

Gathering Place

The Library will be a comfortable and invigiplace for the people of Hinsdale to visit, both
physically and virtually. It will offer opportunds for people to gather for dialog, discussion,
education, and enrichment; it will provide a saiféd gleasant environment that is conducive to
reading and study; and it will develop open andeasible virtual spaces that support community
networking.



Community connections

The Library will develop and maintain dynamannections with the people and
organizations of Hinsdale. It will build awarenedd.ibrary materials, programs, and services;
it will design channels that facilitate communioatibetween the Library and its patrons; and it
will work cooperatively with community organizati®mo provide programming and services that
meet the community's needs and enrich the livés oésidents.

ARTICLE TWO

ORGANIZATION

2.1 Board of Trustees The Board shall consist of seven Trustees teléeted in accordance
with the lllinois Compiled Statutes [75 ILCS 5/4he Board shall have, and exercise, authority
over policies and other matters as prescribedarstate statutes.

2.2 Term of Office A term of office for a Library Trustee is fouegrs. Terms begin May 1 of
the year the Trustee is elected and end on Aprdf3@e fourth year. Any vacancy occurring in
the membership of the Board, other than by exjpinatif the term for which a Trustee is elected,
shall be filled by action of the remaining Trustessprescribed in the state statutes [75 ILCS
5/4-4].

2.3 Officers The Officers of the Board shall consist of Bresident, Vice President, Secretary
and Treasurer.

2.4 Election of Officers Except as otherwise provided in Article 2.5 belelection of officers

by the Board shall be for two-year terms and vaike place every odd-numbered year at the
Annual Meeting [see Section 3.2 below]. (At thguiar meeting that precedes such an election,
the Board may appoint a President Pro Temporert@ smtil a new President is elected.) Two
months or more prior to an Annual Meeting at whachelection will be held, the President shall
appoint a Nominating Committee consisting of thasiees who are completing their terms and
about to leave the Board. Should there be fewaar tivo such Trustees who are able and willing
to serve on the Committee, the President, sulpeettification by majority vote of the Board,
shall appoint other Trustees as needed. The Namgh@ommittee shall schedule, post notice
of, and hold one or more meetings in the librarywhich a proposed slate of candidates for
officer positions will be developed. (The NomimatiCommittee is required to propose
candidates for the offices of President and Segratamay also propose candidates for the
offices of Vice President and Treasurer, but itas required to do so. [75 ILCS 5/4-@]his

slate must be announced no later than at the Bpald meeting which immediately precedes
the election. Additional nominations may be mawenfthe floor at this April Board meeting as
well as at that Annual Meeting. Election for eactce will be by majority vote of the Trustees
present. If none of the candidates for a partronifice receives a majority of the votes, a runoff
election between the two candidates who receivedidihest number of votes will be held. In
the event of the death, resignation, or removalrobfficer prior to the expiration of his or her
term, a Trustee elected to fill the vacancy shaldiloffice for the remainder of the




unexpired term. Removal of any officer, for causell be by resolution of the Board at a duly
convened meeting, such resolution to be approveat Bast five Trustees.

2.5 Alternative Procedure for Election of Vice $tdent and Treasurein the event that the
Nominating Committee does not propose a candiaatthé office of Vice President or
Treasurer, elections will not be held for thoseceff at the Annual Meeting. Instead, no later
than the third regular meeting of the fiscal yéwr President will nominate candidates for those
offices. Additional nominations may be made frdra floor at that time, as well as at the time
of the elections for those offices. Electionstfayse offices will be held at the next regular
meeting following the nominations in accordancehwiite procedures set forth in Article 2.4
above.

2.6 Duties of the PresidentThe President shall act and speak for the Boeatl matters
affecting policy and general supervision of therbily, except as otherwise provided by law, by
these Bylaws, or by action of the Board. The Fierdi shall preside at all meetings of the Board,
shall sign all records, reports or statements @sired by, or in conformity with, the state
statutes and shall appoint the members of all catees. Subject to ratification by majority vote
of the other Trustees, Presidents may appoint tekesto serve as voting members of up to
three standing committees and any special commaiied may become Chairperson of up to
two such committees. The President shall bexafficio, but non-voting, member of all other
committees. The President may vote on any moaged at a Board meeting and is required to
vote in case of a tie vote among the other Trustees

2.7 Duties of the Vice Presidentn the absence of the President, or in the tavieinis or her
incapacity or refusal to act, the Vice Presideatlgbreside at Board meetings and shall
otherwise act in place of the President as requirgeermitted in accordance with the state
statutes and these Bylaws.

2.8 Duties of the SecretaryThe Secretary shall be responsible for enswamgccurate,

prompt, and faithful record of the proceedingshef Board, shall give due and proper notice of
all meetings as required by statute and these Byland shall perform such other duties as may
properly belong to the office of Secretary or ayina assigned by the President or by the
Board. The Secretary shall be responsible for tis¢ocly of the minutes of Board meetings and
shall ensure that all records of the library anadgéeld in accordance with the lllinois Public
Records Act.

2.9 Duties of the TreasurerSubject to the limitations provided by stattstes, these Bylaws,
and the overall guidelines established by the BahedTreasurer shall exercise general authority
over the funds of the Library.

2.10 CommitteesThere shall be four standing committees of tharBas follows:

. Finance and Personnel
. Library Policies

. Facilities

. Art Committee
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Appointments to standing committees shall be mad#aé President at the Annual Meeting,
provided, however, that in the years when offi@esbeing elected by the Board at the Annual
Meeting, the newly-elected President may make cdteenappointments at the first regular
meeting following the Annual Meeting. Furthermadiee President may make additional
appointments to standing committees as he or straslaecessary or advisable.

2.11 Finance and Personnel CommittéEhe Treasureex officio, shall be Chairperson of this
Committee. With the advice and assistance of therstanding committees and the Library’s
Executive Director, the Committee shall proposeateual budget and present it to the Board
prior to the beginning of each fiscal year. The @Gutteeshall also beesponsible for reviewing
and approving the annual appropriation and levglug®ns prior to Board approval, shall
receive and review Library accounting reports amdita, including the monthly financial
statements, and shall review all actions of thea3ueer and/or the appointed Custodian of
Library Monies [see Section 5.4 below] with respecthe disbursement and investment of
Library funds. In addition, the Committee shallrbsponsible for the development and oversight
of the policies concerning the Library's finandasjuding the Library's policies on spending,
investments, and the establishment and managerhmtds (in accordance with statutory
requirements) and additional duties as assigndtidofPresident.

With respect to personnel matthe Committee shall act as liaison between the
Library staff and the Board and shall be respoeditit developing and proposing policies and
plans regarding Library staffing and personnel famanaking recommendations to the Board
regarding their implementation. Specifically, then@nittee shall be responsible for the
development and oversight of the Employee Handlamakother personnel policies regarding
staffing, salaries and benefits and additionaledusis assigned by the President. (Policies
relating to personnel matters with no financial lizgtions shall be handled by the Policy
Committee, as provided in Article 2.12 below.) T®emmittee shall present all financial and
personnel policies to the Board for approval.

2.12 Library Policies Committe®Vith the Executive Director and staff, the Comnatghall
develop, review and revise policies related to aifproperations, collections, programming, and
services. It shall also review and reyias neededhe Bylaws of the Board of Trustees well

as employee guidelines (provided, however, thatFthance and Personnel Committee shall be
responsible for policies regarding Library staffisglaries and benefits as provided in Article
2.11 above) and additional duties as assignedéiPtasident The Committee shall present its
policies to the Board for approval.

2.13 Facilities CommitteeThe Committee shall review and make recommeaodstio the

Board regarding the furnishings, décor, heatingfainditioning, lighting, cleaning, maintenance,
alterations, and improvements of the building araligds of the Library. To the extent that the
Village of Hinsdale may be involved in such mattéine Committee, or its delegated
representative, will coordinate with the Villagdiofls concerned. The Committee shall also be
responsible for monitoringand making recommendations to the Board regatti@d.ibrary's
technological services and equipment and additidnés as assigned by the President.




2.14 Art Committee The Art Committee (established by Board resotutiune 22, 2010) shall,
ideally, consist of the following:

2-3 Trustees

Hinsdale Public Library Executive Director

1 representative from Hinsdale Center for the Arts

1 representative from Hinsdale Public Library Foatiwh
1 art teacher from a local school

2-3 residents (artists or art enthusiasts)

It may not be possible or practical to achieve #xact configuration of members, however, and
the President may use his or her discretion in ntakiommittee appointments provided that
there shall be a minimum of five members—includihg Executive Director and two Trustees
on the Committee at all times.

Trustee members are appointed by the PresidettieoBoard in accordance with the
procedures set forth in these Bylaws. Members atiien Trustees shall be appointed by the
President of the Board as necessary and shall satiehey resign or until explicitly replaced
by the President.

2.15 Friends of the Library LiaisonThe President of the Board shall appoint a Beisfiaison

to represent the Library at meetings of the Friead report to the Board on their activities.
The Liaison will work with the Friends to coordieatibrary development plans witfriends’
activities and will strive to encourage the papation of Board Members and the community at
large in the fund raising efforts of the organiaati

2.16 Hinsdale Public Library Foundation Liaisomhe President of the Board shall appoint a
Trustee Liaison to represent the Library at mestioigthe Foundation and report to the Board on
their activities. The Liaison will work with theokndation to coordinate Library development
plans with Foundation activities and will strivedncourage the participation of Board Members
and the community at large in the fundraising eéffa@f the organization.

2.17 Special CommitteesSubject to ratification by majority vote of tBeard, the President
shall have th@ower and authority to establish special committedsandle specific projects,
whether or not any such projects falls within tleeveew of a standing committee according to
these Bylaws. Such committees shall serve untiptetion of the project for which they were
established or until the expiration of the appaoigtiPresident’s term, whichever comes first.

ARTICLE THREE

MEETINGS

3.1 Regqular Meetings The regular meetings of the Board shall be belthe fourth Tuesday
of each month in the Hinsdale Public Library atO7rgOm. or at such other time and place as may




be determined with respect to any particular medtiyymajority vote of the Board. The Board
may omit any regular monthly meeting by passage mbtion at a duly convened prior meeting
of the full Board. However, no more than two reguheetings shall be omitted in any given
fiscal year. All meetings shall be held in accoawith the lllinois Open Meetings Act [5
ILCS 120].

3.2 Annual Meetings The first regular meeting of the Board eacbdigear shall be
designated the Annual Meeting.

3.3 Notice of Regular MeetingsWritten notice of the time and place of allukg meetings
shall be delivered to each Trustee by or at thection of the Secretary at least five days before
the scheduled date of such meeting by hamaly means of electronic mail. Public notice Ibf a
regular meetings shall be given as required by{#ikCS 120/2.02].

3.4 Special Meetings Special meetings of the Board may be calleghgttime by the President
on his or her own initiative or upon the oral oiitt@n request of any Trustee. In case of the
President's temporary absence or inability to séheeVice-President may call such meetings.
Special meetings may also be called by a majofithe@Board, provided that the written notice
of any such meeting shall include the names offtlustees requesting the meeting. Special
meetings may be held for any purpose designatdteinequest. Special meetings will be held in
the same manner as regular meetings in accordatitéhw lllinois Open Meetings Act [5 ILCS
120].

3.5 Notice of Special MeetingsWritten notice of the date, time, place, andopsge of special
meetings shall be delivereéd each Trustee by or at the direction of the Saryenot less than
forty-eight hours before the time of the meetinghlaynd or by means of electronic mail. Public
notice of special meetings shall be given as regluny law. [5 ILCS 120/2.02]

3.6 _ Committee Meetings Committees shall meet as necessary, and pudtiice of all
committee meetings shall be given not less thay-feight hours before the time of the meeting,
or as otherwise required by 1§&ILCS 120/2.02]

3.7 Quorum. A quorum at any regular or special meeting efBoard shall consist of four
Trustees present in person. In case a quorumrshidtie present at any time duriaugy

meeting, the Trustees present may adjourn the ngefstm time to time until a quorum is
present, and such reconvened meeting may trangsiciedss as though such meeting has not
been adjourned. A quorum at any committee meaitiad) consist of a majority of the appointed
members.

3.75Attendance. As authorized by the Open Meetings Adtrustee may attend Board
Meetings or Committee Meetings by video or audiofecence (or other means of
contemporaneous interactive communication) provided

1. A quorum of the Board or Committee is physicaltgsent at the meeting location;

2. The Trustee wishing to attend by video or awdioference has notified the Executive
Director or Office Manager before the meeting (saladvance notice is impractical);



3. The Trustee is prevented from physically attegdiecause of:
a. personal illness or disability;

b. employment purposes or the business of the tyipra
c. family or other emergency.

Minutes of all meetings will record whether Trust@eere physically present or present by
means of video or audio conference.

3.8 Order of Business The order of business for regular meetingsl shelude, but not be
limited to, the following items which shall be coed in the sequence shown so far as
circumstances permit or as recommended:

I. Call to order
[I. Citizens’ comments
lll.  Consent Agenda
IV. ExecutiveDirector’s report
V. President’s report
VI. Treasurer’s report
VIl.  Committee reports
VIIl.  Unfinished business
IX.  New business
X. Citizens’ comments
Xl.  Schedule of upcoming meetings
XIl.  Adjournment

Sturgis Standard Code of Parliamentary Procedure, 4" Ed. shall govern the parliamentary
procedure of the Board.

3.9 Minutes The written minutes of Board meetings shalldtained as required by law. [5
ILCS 120/2.06] Audiotapes and written minuteslosed Board meetings shall be made and
retained as required by law. Such audiotapes bkaidtored in a lock box, and keys to the lock
box will be held by the Board President and Secyeta

ARTICLE FOUR

PERSONNEL

4.1 Executive Director The Library’s Executive Director shall be stéxl, employedand
supervised by the Board. The Executive Directailshubject to the authority of the Board, act
as administrator of the Library. He or she shallé&sponsible for carrying out the policies
established by the Board and shall be responsibliéné day-to-day operation of the Library.
The Executive Director shall attend all meetingshef Board and its committees except at such
times as the terms of employment and salary oEttexutive Director are to be discussed or
decided, or at any meeting or portion thereof whiehExecutive Director is requested not to
attend by the President or by a majority of therBodf the Executive Director is unable to




attend a given meeting due to illness or excusedrate, he or she may delegate the Assistant
Library Director or any Department Head to repré$em or her.

4.2 Employees and SalariesThe terms and conditions of employment andstiaries of the
Executive Director and all employees of the Libraimall be subject to the control of the Board.

ARTICLE FIVE

FINANCE

5.1 Library Funds All revenues or other monies received by tHeaiy, either directly or
through the Village of Hinsdale, shall be creditedhe appropriate Library fund, there to be

kept separate and apart from other monies of tHagé of Hinsdale as provided for by law [75
ILCS 5/4-7, 5/5-8]. Other than petty cash, all ity funds needed for normal operations and not
invested as prescribed in Section 5.3 below skeakdpt in one or more checking or savings
accounts with federally insured financial instituts as authorized and approved from time

time by Board resolution. The size of the Librarf?etty Cash Fund shall be established, and
may be changed from time to time, by motion of Board.

5.2 Disbursement and Transfer of Library Fundsll checks or orders drawn against the funds
of the Library shall bear two signaturéise President, axdditional Trustees designated from
time to time by Board resolution, shall be authedizo provide one of these signatuites
Treasurer shall be authorized to provide the secequired signature. By Board resolution, the
Executive Director or a Trustee may be appointegréwide the second signature in case of the
Treasurer'semporary absence or inability to serVae Treasurer and/or appointed Custodian of
Library Monies [see Section 5.4 below] shall benautzed to transfer monies from one account
to another as needed as well as to make or calmert@ade direct transfers from appropriate
Library Funds to reimburse the Village of Hinsd&lepayroll and other disbursements made on
behalf of the Library.

5.3 Investment of Library FundsAll Library funds deemed iaxcesof normal operating
requirements shall be invested in accordance Witlois statutes and the Libraryisvestment
Policy. [75 ILCS 5/4-7 (15); 30 ILCS235/0.01 et seq.]

5.4 Coordination of Library Financial Matters wihe Village of Hinsdale The Board may
appoint by resolution the Finance Director of thikage of Hinsdale, or another Village official,
the Custodian of Library Monies responsible forasting and transferring Librafynds.

Actions taken by the Custodian with respect to aifprfunds shall be subject to review and
approval by the Treasurer and the Finance and Pees@€ommittee as well as to the limitations
established by these Bylaws, the authorizing Boesdlution and lllinois law.75 ILCS 5/4-7]

5.5 Review and Approval of Accounts Payablall checks issued in payment of Library
obligations ("Accounts Payable") must be suppobgdorresponding vouchers and
documentation. Prior to the release or mailinghacks to payees, the list of Accounts Payable
and supporting vouchers and documentation shattiewed and approved by the Executive
Director and one Trustee according to a yearltirmjeschedule. Upon approval of the above,




the Accounts Payable shall be presented to thedBampart of their monthly Board packet for
review and consent.

5.6 Annual Report Within two months after the close of each figaar the Board shall issue
a written report to the Board of Trustees of thikage of Hinsdale. This report, to be verified
under oath by the Secretary of the Board, is thiéa also with the lllinois State Library and
may be submitted in the form prescribed by thadils State Library but, in any event, will
include all elements required by lllinois statyi# ILCS 5/4-10]

ARTICLE SIX

GENERAL

6.1 Statutes GovernTo the extent that these Bylaws may be or becmeonsistent with
lllinois or federal statutes, the statutes andthese Bylaws shall govern.

6.2 Fiscal Year The Library’s fiscal year shall be from Mayhtdugh April 30.

6.3 Bonding and Insurance of Officerd’he Custodian of Library Monies shall be bontedat
least the minimum amount required by law. In ddditthe Trustees shall be protected in
accordance with the liability coverage maintaingdhe Village of Hinsdale.

6.4 Conflicts of Interest No Trustee or employee of the Library shallagein any business

or transaction, or have a financial or personaredt, whether directly or indirectly, that is
incompatible with the proper discharge of his ardficial duties in the public interest or that
may tend to impair his or her independence of juelginor action in the performance of such
official duties. In general, no Trustee may bated, by blood or marriage, to a member of the
Library staff. If such a relationship exists ocantemplated, the Trustee must make prompt
disclosure to the Board, which may, if it choosEs)done and allow such employment by means
of a Board resolution approved at a duly convenedting.

6.5 Reimbursement of TrusteeJrustees shall be reimbursed for direct andaeable

expenses incurred in fulfilling their official respsibilities (e.g., dues to library associations,
expenses for attendance at appropriate meetingterences, and workshops, etc.) provided that
all such expenses fall within the guidelines of @in@ual budget and have been authorized in
advance by the President or the Board. [75 ILCS55/4

6.6 Duration of Policies All policies governing the activities of thedrary, which have been
duly adopted by the Board, shall be reviewed atlegery three years or more frequently if
required by lllinois or federal statutes, but shafhain in effect until amended or repealed.

6.7 Amendments These Bylaws may be amended at any regulanimgeeaftthe Board by the
affirmative vote of a majority of trustees, butaxtion shall be taken to amend these Bylaws
except at a regular meeting held subsequent teethdar meeting at which such action was
proposed.



These Bylaws were duly proposed to the Board apdoapd in October, 2009. They
supersede all prior Bylaws, resolutions, directiyesicies and procedures inconsistent
therewith.

Johanna Delaney, President

ATTEST:

Nancy Weller, Secretary
Revised June 27, 2011
Revised November 29, 2011



